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Greetings,

Thank you for your interest in teaching for Marietta Community School, an affordable adult education program.  Through mail outs and electronic communication we are able to reach over 25,000 households locally.  
Our program offers a broad variety of courses from practical skills to recreation and intellectual development; high-quality instruction; and a stimulating mix of people of different backgrounds, ages, and interests.  Our instructors are programmers, teachers, chefs, therapists, artists, writers, and business people who share their knowledge and skills because they love what they do.  

· Courses are publicized in the Bulletin which is mailed at the beginning of each quarter.

· Courses are publicized in an electronic newsletter that will be sent at the beginning of each quarter.  

· Courses run anywhere from a one or two night workshop to a full seven week session and everything in between.

· Marietta Community School handles all student registration and payment and provides instructors with classroom space.  Classes are held at Marietta High School.  Instructors may request to hold courses at their own business locations which will require approval; please request this preference on your Course Proposal.
· Instructors are paid at a competitive rate.  Classes that fail to meet the minimum number of participants will be cancelled.  Should that occur, you will be notified 48 hours in advance. 
Classes are held on Tuesday and Thursday evenings.  Classes start as early as 6 p.m. and last as late as 9:30 p.m.  Classes held outside the high school can run any evening or day.

Please provide your course proposal on the enclosed form.  Note that textbooks, material fees, tapes, etc., required should be included in your description if the student will be required to purchase.
We carefully review all proposals and seek a diverse mix of program offerings.  We will contact you pending our review.  Should you have any questions, you can reach us at 770-429-3170 extension 3306.  Check out our web site at www.mariettacommunityschool.com.  Thank you so much for your interest in our program.

Sincerely,
Annette Kouba

Program Coordinator

Marietta Community School

Located at Marietta High School, 1171 Whitlock Ave., Marietta, Ga. 30064
Phone: 770-429-3170         Fax:  770-429-3178

www.mariettacommunityschool.com 

Course Proposal

Instructor Name____________________________________________
Address____________________________________________________
Phone___________________(w)_________________(c)____________(h) 
E-Mail__________________________________________________ 
Course Title_____________________________________________

Course Description:  All text is subject to editorial revision.  Humor, when appropriate, is most welcome.  (Use more space if necessary on the back side.)  Required textbooks, supply costs, etc. should be included in your description if the student is required to purchase.

_______________________________________________________
Equipment & Supplies:

· Equipment you require in classroom: (TV/VCR/DVD, overhead, large tables, computer, etc):

________________________________________________________________
· List necessary supplies and include all cost to be reimbursed:

___________________________________________________________

Availability (Sessions run 7 weeks total)
Session (please check all that you are interested in):  Spring ‘11_____  

       Fall ‘11______  Winter ‘11______
Tuesday_________        Thursday_______

Total number of sessions: #________from:_______p.m. to ______p.m.

Minimum class size_____________ Maximum class size___________
Experience/References

· Do you or have you taught this course elsewhere?   Yes______   No______

If so, where?  What do you charge for the course?  What are you compensated?

_______________________________________________________________________________________________________________________________________________________________
· Include several sentences that describe your background/credentials, to run with the course description:

____________________________________________________________________________________________________________________________________________________________________________________________________________________

· Provide the names, addresses, phone numbers and email addresses of at least three professional references.  They will be contacted after your proposal has been reviewed and an interview has taken place.
1. Name, title, phone, & e-mail:_____________________________________
        ​​​​​​​​​​​​​​___________________________________________________________________

2. Name, title, phone, & e-mail:_____________________________________
____________________________________________________________

3. Name, title, phone, & e-mail:_____________________________________

____________________________________________________________
Lesson Plans

1.____________________________________________________________ _____________________________________________________________2._________________________________________________________________________________________________________________________3._________________________________________________________________________________________________________________________4._________________________________________________________________________________________________________________________5._________________________________________________________________________________________________________________________6._________________________________________________________________________________________________________________________7.______________________________________________________

Thank you very much for your interest in Marietta Community School
